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What Is The Electronic 
Writing Lab? 


The Electronic Writing Lab is a process writing tool that 
uses the principles of guided composition. The program 
consists of two main components, a Writing section and an 
Authoring section. 

Each selection in the Writing Program contains a starter 
paragraph and up to five writing prompts. Fifteen writing 
selections are provided on the disk, and each contains a starter 
and five prompts for different types of writing: science fiction, 
adventure, biography, autobiography, character descriptions, 
and essays. The individual writing activities are divided up into 
six main sections, one starter and five prompts. The prompts 
lead students through the development and expansion of the 
starter paragraph to a completed piece of writing. 

As they work on their responses to the the prompts in each 
section, students may refer to the story starter, any of the other 
prompts, or any writing in the selection that they have already 
entered. Students may have immediate access to an electronic 
spelling guide at all times while they write. When they have 
finished, they may edit the individual components that they 
have entered, changing their work and correcting any errors 
that they may find. A word processor that uses simple 
commands is incorporated in the program. 

Students may quit work at any point and return to their 
responses to continue entering or editing their work. When 
they have finished, their work is saved on disk and they may 
either print it or use a different word processor to further 
polish the material. The saved and printed writing contains the 
starter but not the prompts, so student work appears in an 
uninterrupted format. Writers may direct the program to 
identify all the words that do not match its list and that may 
therefore be misspelled. 
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The Authoring Program is intended primarily for teacher 
or parent use but may also be used by students to create their 
own starters and prompts for themselves or their peers. You 
can create writing starters and prompts for a wide variety of 
writing activities tailored specifically to particular lessons, 
classes, groups of students, ability levels, and interests. You 
may also change the words contained in the on-line spelling 
reference. In fact, the material contained on the disk represents 
only a fraction of the value of the program and should serve as 
a guide for developing your own material. In addition, the 
Authoring option enables you to print the starter and prompts 
for any of the selections on the disk. 

Since The Electronic Writing Lab is so open-ended, it is 
appropriate for a wide range of ability levels, grades, and skill 
levels. Depending on the number of computers in your 
classroom, the sophistication of your students, and your 
teaching style, you can use the program in a large group with 
you facilitating the writing, in smaller collaborative writing 
groups, or with individual students. The ability to print, display, 
and revise writing easily is especially conducive to peer 
editing. 

Since you may make as many copies of the disk as you 
need for all your students, you can take advantage of the 
authoring system to produce a wide variety of class, skill, and 
topic master disks that you may reproduce and use year after 
year. You can also collect disks of sample and exemplary 
student writing for classroom publication. 

The Electronic Writing Lab is a prewriting, writing, editing, 
and publishing tool that turns your classroom computer into a 
productive process writing work station. 


How Do I Use This Guide? 


Organization 

For clarity and convenience, this guide is divided into the 
following main sections: 

• What Is The Electronic Writing Lab ? outlines the goals, 
objectives, and general operation of the program. 

• The How Do I Make Copies? section that follows describes 
exactly how to make working and backup copies. Turn to 
this section before running the program the first time. 

The Student Writing Program is divided into three major 
sections: 

• The Map illustrates the major options of the Writing 
Program and provides an easy-to-follow outline of the 
different paths that you can follow. The Map outlines the 
Writing Program; while you may find it useful to look it 
over before you start the program, if you lose your way or 
become confused while using the program, the Map shows 
you clearly where you are and where you want to go. 

• The Quick Start provides a brief guided tour of the Writing 
Program to familiarize you with the main features of the 
program right away. Use it before you introduce your 
students to the program and before you try the Authoring 
Program. (The Quick Start is an abbreviated, guided dry 
run. While the logic of the program is plain enough for you 
to leap right in and run through the program on your own if 
you are comfortable around computers, the Quick Start 
gives you a chance to try the program under more 
controlled conditions. You may choose either course or a 
combination of both.) 
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• The Operations Reference describes the Writing Program’s 
options in detail and features complete illustrations of what 
you see on the screen when you use each option. Refer to 
this section for help during the Quick Start or later on, 
when you need specific information. If you have any 
questions or want to know more about a particular activity 
or option, turn to the Operations Reference. It is divided 
into sections and includes its own table of contents so that 
you can quickly find the information you are looking for. It 
is not necessary to read through the Operations Reference 
in sequence before you begin to use The Electronic Writing 
Lab. (The Operations Reference is especially helpful if your 
students have unforeseen questions in the classroom 
because you can use it to find the solution to their problems 
smoothly and rapidly.) 

The Authoring Program section is also divided into the 
same three major sections: 

• The Map illustrates the major options of the Authoring 
Program and provides an easy-to-follow outline of the 
different paths that you can follow. 

• The Quick Start provides a brief guided tour of the 
Authoring Program to familiarize you with its main features 
right away. Use it before you try the Authoring Program. 
(The Quick Start is an abbreviated, guided dry run. While 
the logic of the program is plain enough for you to leap 
right in and run through the program on your own if you 
are comfortable around computers, the Quick Start gives 
you a chance to try the Authoring options under more 
controlled conditions. You may choose either course or a 
combination of both.) 

• The Operations Reference describes all of the Authoring 
options in detail and features complete illustrations of what 
you see on the screen when you use each option. Refer to 
this section for help during the Quick Start or later on, when 
you need specific information. If you have any questions or 
want to know more about a particular activity or option, 
turn to the Operations Reference. It is divided into sections 
and includes its own table of contents so that you can 
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quickly find the information you are looking for. It is not 
necessary to read through the Operations Reference in 
sequence before you begin to use The Electronic Writing 
Lab. 

• How to Use The Electronic Writing Lab in Your Classroom 
contains tips and advice for incorporating the package 
within your own teaching schedule and curriculum. 

• What to Do If You Have Trouble Using The Electronic 
Writing Lab suggests possible solutions to problems you 
may encounter while using the program. 


Visual Cues 


All J. Weston Walch Micro Ware Guides use special words 
and print styles to show clearly which keys to press and what 
information to type in order to use the programs. Bold print 
makes it easier to see what you are supposed to do because it 
stands out from the rest of the text. The words below have 
special meanings: 

Press = strike the key that is in bold print. The program will 
respond automatically. 

Type = type the boldface characters, then press RETURN. The 
program does nothing until RETURN is pressed. (However, since 
The Electronic Writing Lab includes a word processor, when 
the word type is used as it would be with a typewriter, merely 
press the keys as you would on a typewriter without pressing 
RETURN after each one. Which meaning of the word is in effect 
should be very clear from the context: When you are 
instructed to type words or sentences that are part of your 
writing, do not press RETURN after each letter or word. Type in 
its word processing context appears almost exclusively in the 
Quick Start.) 
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If you are asked to press two or three keys simultaneously, 
the guide shows the keys printed in bold and connected by 
hyphens. For example: 

Press CONTROL-ALTERNATE-DELETE. 

When you are instructed to type specific information, the 
word type appears, followed by the information in bold. For 
example: 

Type LOAD “JWW” 

You should type the boldface characters and any spaces 
exactly as they are printed in the guide. When you finish typing 
them, you should press RETURN. 

The guide also uses special print to identify any computer 
code and to illustrate samples of menus, displays, prompts, and 
messages that appear on your screen during the program. For 
example: 

Press: SPACE BAR to continue 
Q to quit 

All computer keys are also printed in this special type and 
in boldface, as previously described. For example: 

CONTROL 

RETURN 

ESCAPE 

Finally, the following names are used for major keys 
regardless of the various spelling conventions used on specific 
computers: 

RETURN CONTROL ALTERNATE 

ESCAPE BACKSPACE SHIR 

DELETE SPACE BAR INSERT 
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How Do I Make Copies? xiii 


Introduction 

As the purchaser of The Electronic Writing Lab, you are 
entitled and encouraged to make as many copies of the disk as 
you require for your own personal use with all your own 
classes. Before using The Electronic Writing Lab for the first 
time, make at least one copy of the original master disk. Store 
the original disk in a safe place and use the first copy to make 
all of your subsequent working disk copies. Use only copies as 
your working disks. Be sure to label each disk clearly. To make 
all copies, use the methods that follow that are appropriate for 
your type of computer. 

Make backup copies of your data disks as well if you will 
be using the files on them for an extended period of time. 
Again, be sure to label each disk clearly. To make backup 
copies and initialize or format data disks, use the methods 
appropriate for your computer. 

Apple computers: If the Electronic Writing Lab disk has 
two write-protect notches, then it is double-sided and there is 
information on each side of the disk. You need to make copies 
of both sides of the disk. To copy the front side, insert the disk 
in the drive with the label side up. To copy the back side, insert 
the disk in the drive with the label side down. Be sure to make 
copies of both sides, using a separate blank disk for each 
side. 

IBM and IBM-compatible computers: You do not have to 
make separate copies of each side of the disk to run it on a 
computer with a double-sided disk drive. To make copies, 
insert the disk in the drive with the label side up. 















xiv The Electronic Writing Lab 


APPLE DOS 3.3 

Making Copies 


One Disk Drive 


To make a copy using DOS 3.3 on an Apple computer with 
one disk drive, follow these steps. 

1. Have a DOS 3.3 system master disk and a blank disk ready. 

2. Start the computer with the DOS 3.3 disk in the drive. When 
the red light on the disk drive goes off, type RUN COPY A. 

3. Take the DOS 3.3 disk out of the disk drive. Press 6 for the 
slot number; then press 1 for the original drive number. 
Next, press 6 for the slot number; then press 1 for the 
duplicate drive number. 

4. When prompted for the original disk, put the original 
Electronic Writing Lab disk in the drive and press RETURN. 
When prompted for the duplicate disk, put the blank disk in 
the drive and press RETURN. When the red light goes out 
after the copying procedure, you will have a copy of The 
Electronic Writing Lab. 


Two Disk Drives 


To make a copy using DOS 3.3 on an Apple computer with 
two disk drives, follow these steps. 

1. Have a DOS 3.3 system master disk and a blank disk ready. 

2. Start the computer with the DOS 3.3 disk in drive 1. When 
the red light on the disk drive goes off, type RUN COPY A. 

3. Take the DOS 3.3 disk out of the disk drive. Press 6 for the 
slot number; then press 1 for the original drive number. 
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Next, press 6 for the slot number; then press 2 for the 
duplicate drive number. 

4. Put the original Electronic Writing Lab disk in drive 1. Put 
the blank disk, the one that will become the duplicate, in 
drive 2. Press RETURN to begin copying. When the red light 
goes out after the copying procedure, you will have a copy 
of The Electronic Writing Lab. 

Initializing a Data Disk 

Initializing prepares a disk to save files made with The 
Electronic Writing Lab. You must initialize brand-new disks 
before you can use them. You may also "recycle” old disks that 
have something on them but that you want to use again. 

Initializing erases everything on the disk, so be sure the old 
data aren't needed. Follow these steps to initialize a data disk. 

1. Have a DOS 3.3 system master disk and a blank or old disk 
ready. 

2. Start the computer with the DOS 3.3 disk in drive 1. When 
the red light on the disk drive goes off, take the DOS 3.3 
disk out of the drive. 

3. Put the blank/old disk in the drive. Type 10 PRINT. 

4. Type INIT HELLO. When the cursor (the blinking square) 
reappears on the screen, the disk is initialized and ready for 
use. 
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APPLE ProDOS 

Making Copies 


One Disk Drive 


To make a copy using ProDOS on an Apple computer with 
one disk drive, follow these steps. 

1. Have a ProDOS users disk and a blank disk ready. 

2. Start the computer with the ProDOS user's disk in the 
drive. When the red light on the disk drive goes off, press F 
for ProDOS Filer, then V for volume commands, and then 
C to copy a volume. 

3. Take the ProDOS user's disk out of the drive. Press 6 for 
the slot number; then press ^ for the original drive number. 
Next, press 6 for the slot number; then press 1 for the 
duplicate drive number. 

4. When prompted to insert the source disk, put the original 
Electronic Writing Lab disk in the drive and press RETURN. 
When prompted for the destination disk, put the blank disk 
in the drive and press RETURN. When the red light goes out 
after the copying procedure, you will have a copy of The 
Electronic Writing Lab . 


Two Disk Drives 


To make a copy using ProDOS on an Apple computer with 
two disk drives, follow these steps. 

1. Have a ProDOS user's disk and a blank disk ready. 
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2. Start the computer with the ProDOS user's disk in drive 1. 
When the red light on the disk drive goes off, press F for 
ProDOS Filer, then V for volume commands, and then C to 
copy a volume. 

3. Take the ProDOS user's disk out of the drive. Press 6 for 
the slot number; then press 1 for the original drive number. 
Next, press 6 for the slot number; then press 2 for the 
duplicate drive number. 

4. Put the original Electronic Writing Lab disk in drive 1. Put 
the blank disk, the one that will become the duplicate, in 
drive 2. Press RETURN to begin copying. When the red light 
goes out after the copying procedure, you will have a copy 
of The Electronic Writing Lab. 

Initializing a Data Disk 

1. Have a ProDOS user’s disk and a blank disk ready. 

2. Start the computer with the ProDOS user’s disk in drive 1. 
When the red light on the disk drive goes off, press F for 
ProDOS Filer, then V for volume commands, and then F to 
format a volume. 

3. Take the ProDOS user’s disk out of the drive. 

4. Put the blank/old disk in the drive. 

5. Press 6 for the slot number; then press 1 for the drive 
number. Press RETURN. When the cursor (blinking square) 
reappears on the screen, the disk is initialized and ready for 


use. 
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IBM and IBM Compatibles 


The Electronic Writing Lab was prepared for use with PC 
DOS 2.1. If you have an earlier or later version of DOS, the 
program may have some difficulty functioning properly. 

If you plan to put The Electronic Writing Lab on a hard 
disk drive, first follow the directions for making copies of the 
disk. Then use The Electronic Writing Lab on the floppy disk. 
It’s a good idea to see how it works from the floppy disk first. 
Once you have a feel for how it works, try the following: Create 
a directory to contain the Electronic Writing Lab files. Copy the 
files from the Electronic Writing Lab disk to the directory you 
created on the hard disk. To start the program, be sure you’re 
in the directory containing the program you want to run and 
type AUTOEXEC. 

Making Copies 

Before you make your first copy of The Electronic Writing 
Lab, you must run the PREPARE program. Once you have 
prepared a disk, you may then make copies of the prepared 
disk. The prepared disk is a “working" copy, meaning that it will 
run. The original Electronic Writing Lab disk will not run, so be 
sure to use the working copy for making backup copies. 


One Disk Drive 


To make a copy on an IBM or IBM-compatible computer 
with one disk drive, follow these steps. 
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Prepare a disk. 


1. Put a DOS system master disk in the drive. Turn the com¬ 
puter on, or press CONTROL-ALTERNATE-DELETE if the com¬ 
puter is already running. 

2. At the A> prompt, take the DOS disk out of the drive. Put 
the original Electronic Writing Lab disk in the drive. 

3. Type PREPARE ONE. When prompted for a DOS system disk, 
put your DOS disk in the drive. When prompted for the 
drive B disk, put the blank disk in the drive, then press 

RETURN. 

4. Press N when the program asks if you want to format 
another disk. 

5. Now put the original Electronic Writing Lab disk in the 
drive. When prompted for the drive B disk, insert the newly 
formatted disk in the drive, then press RETURN. When the A> 
prompt appears on the screen, the prepared copy of the 
Electronic Writing Lab disk is ready. 

6. When you make additional copies of the Electronic Writing 
Lab disk, be sure to use the prepared copy of The 
Electronic Writing Lab, not the original copy. 


Make copies of 
the disk. 


1. Put a DOS system master disk in the drive. Turn the 
computer on, or press CONTROL-ALTERNATE-DELETE if the 

computer is already running. 

2. At the A> prompt, type DISKCOPY. When the red light goes 
out, take the DOS disk out of the drive. 
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3. When prompted for the source disk, insert the Electronic 
Writing Lab disk and press RETURN. When prompted for the 
target disk, take out the Electronic Writing Lab disk, insert 
the blank disk, and press RETURN. When the red light goes 
out after the copying procedure, you will have a copy of 
The Electronic Writing Lab. 


Two Disk Drives 


To make a copy on an IBM or IBM-compatible computer 
with two disk drives, follow these steps. 


Prepare a disk. 


1. Put a DOS system master disk in drive A. Turn the com¬ 
puter on, or press CONTROL-ALTERNATE-DELETE if the com¬ 
puter is already running. 

2. At the A> prompt, take the DOS disk out of the drive. Put 
the original Electronic Writing Lab disk in the drive. 

3. Type PREPARE TWO. When prompted for a DOS system disk, 
put your DOS disk in drive A. When prompted for the drive 
B disk, put the blank disk in drive B, then press RETURN. 

4. Press N when the program asks if you want to format 
another disk. 

5. Now put the original Electronic Writing Lab disk in drive A 
and press RETURN. When the A> prompt appears on the 
screen, the prepared copy of the Electronic Writing Lab 
disk in drive B is ready. 

6. When you make additional copies of Electronic Writing 
Lab, be sure to use the prepared copy of The Electronic 
Writing Lab, not the original copy. 
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Make copies of 
the disk. 


1. Put a DOS system master disk in drive A. Turn the com¬ 
puter on, or press CONTROL-ALTERNATE-DELETE if the com¬ 
puter is already running. 

2. At the A> prompt, type DISKCOPY A B:. When the red light 
goes out, take the DOS disk out of the drive. 

3. When prompted for the source disk, insert the Electronic 
Writing Lab disk in drive A. When prompted for the target 
disk, insert the blank disk in drive B. Press RETURN to begin 
copying. When the red light goes out after the copying 
procedure, you will have a copy of The Electronic Writing 
Lab. 

Formatting a Data Disk 

Formatting prepares a disk to save files made with The 
Electronic Writing Lab. You must format brand-new disks 
before you can use them. You may also “recycle” old disks that 
have something on them but that you want to use again. 
Formatting erases everything on the disk, so be sure the old 
data aren’t needed. Follow these steps to format a data disk. 


One Disk Drive 


To format a data disk on an IBM or IBM-compatible 
computer with one disk drive, follow these steps. 

1. Have a DOS system master disk and a blank or old disk 
ready. 

2. Put the DOS disk in the drive. Turn on the computer, or 
press CONTROL-ALTERNATE-DELETE if the computer is already 
running. At the A> prompt, type FORMAT. 
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3. Put the blank/old disk in the drive and press RETURN when 
the following message appears on the screen: Insert new 
diskette for drive A: and strike any key when ready. 

4. After the disk is formatted, a message will appear asking 
whether you want to format another disk. If you do, press 
Y, put in a different blank/old disk, and press RETURN. 
Otherwise, press N to return to the A> prompt. 


Two Disk Drives 


To format a data disk on an IBM or IBM-compatible 
computer with two disk drives, follow these steps. 

1. Have a DOS system master and a blank or old disk 
ready. 

2. Put the DOS disk in drive A. Turn on the computer, or press 
CONTROL-ALTERNATE-DELETE if the computer is already run¬ 
ning. At the A> prompt, type FORMAT B:. 

3. Put the blank/old disk in drive B and press RETURN when 
the following message appears on the screen: Insert new 
diskette for drive B: and strike any key when ready. 

4. After the disk is formatted, a message will appear asking 
whether you want to format another data disk. If you do, 
press Y, put a different blank/old disk in drive B, and press 
RETURN. Otherwise, press N to return to the A> prompt. 
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Quick Start 


Start Program 

Insert the Electronic Writing Lab disk in the main drive of 
your computer, usually drive A or 1, and turn on the computer. 
When the Title screen appears, press SPACE BAR. 

Student Information 

Type your last name. (Press the individual letters of your 
name and press RETURN when you are through.) Type your first 
name. Type the current date using two digits for each part. For 
example, for January 6, 1996, press 010696. Press RETURN. 
Finally, for the class number, type 1. When you are asked 
whether the information is correct, press N for no. The cursor 
appears next to your last name; press RETURN to accept it as is. 
The cursor moves to your first name; again press RETURN to 
accept it. Press RETURN to accept the date. When the cursor 
moves to the class, type 2 and the number changes. This time 
press Y when asked to indicate that the information is 
correct. 


Main Menu 

The Main Menu appears. It contains options for writing 
responses to topics made up of a starter paragraph and a series 
of prompts, printing the written responses, preparing your 
writing for a word processor, changing students, switching 
disks, and quitting the program. In this tutorial we will work 
with a writing selection, since this is the most often used 
operation in the program. Highlight the first option, Write, if it is 
not already highlighted. (Press W or the arrow key to move the 
highlight.) Press RETURN to select Write. 
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Writing Selection Menu 

The Electronic Writing Lab contains 15 writing selections. 
Although you may create your own writing selections to 
replace those already on the disk, we will use the preset list for 
this guided demonstration. 

Press l twice and the highlight moves to An Ingenious 
Invention; press t once to highlight Stranded. If you now press t 
twice again, the highlight moves to The Golden Piglet at the 
bottom of the screen, and if you now press i once, The Alien 
Force is highlighted; this is called vertical wraparound, where 
the menu behaves like a circle and not a column. All of the 
Electronic Writing Lab menus work this way. Press RETURN to 
choose The Alien Force. 

Starter. The starter paragraph for the Alien Force story 
appears. When you have read it carefully, press SPACE BAR to 
move on to the prompts. 

Prompts. Read over the five prompts to get an overall 
sense of the writing assignment. Press SPACE BAR to move on to 
the first Writing screen. 

Writing Screen. You are told to describe the aliens' 
vehicle and their arrival. Press CONTROL-1 and review the word 
processing commands. Press SPACE BAR to return to the writing 
screen. Then type One day, a marshmallow-shaped craft 
about the size of a school bus appeared in Willard Flood’s 
back pasture. It was about five-thirty in the morning and 
Willard was gradually recovering from one of his solitary but 
festive Saturday night bouts by the light and shine of the 
moon. Suddenly, this overgrown escapee from the confection¬ 
ery section of Titus’s General Store whomped full tilt into the 
side of the very apple tree under which Willard was struggling 
to no avail with consciousness. You can imagine the impact 
upon Willard. 

If you mistype at any point, use BACKSPACE to erase the 
mistake and type it correctly. Now press CONTROL-S to see the 
starter again and press SPACE BAR to go back to your first 
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response. Now press CONTROL-P to review the prompts and 
press ESCAPE to go back once again to writing. Press 
CONTROL-W and the first letter F. Review the spelling list for the 
word festive and then press ESCAPE to go back to the Writing 
screen. Now press CONTROL-E to end your writing selection. 

Press Y to go on to prompt number two. Type Response 
number two and press CONTROL-E. Follow the same process for 
the last three prompts. (You can actually respond to the 
prompts if you have the time and inclination.) 

Review 

When you finish with the last response, you are asked 
whether you wish to review your work. Press Y for yes. The 
starter is displayed first. Press SPACE BAR to go on to the list of 
responses to review. Use the arrow key to highlight the second 
prompt and press RETURN to select it. Move to the end of the 
first and only line using CONTROL- type has now been 
reviewed., and press CONTROL-E to end. 

At this point, you may print the story. If you choose to try 
the printer, be sure it is connected to the computer and turned 
on. Then follow the screen instructions. You should probably 
try the spelling checker at this point as well. Once you have 
finished printing, or if you choose not to print at this time, you 
are given the option to work on another writing selection. Press 
N to go back to the Main Menu. 

You’ve now worked through the most often used 
operations of The Electronic Writing Lab. Now that you have a 
completed writing selection stored on the disk, you can 
experiment with printing, changing disks, and preparing your 
writing for use on your own word processor at your leisure. 
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Information 


Disk Drive 

When you start The Electronic Writing Lab, you must tell 
the program which disk drive you will be using. The following 
screen appears; press A or B to select main or secondary drive, 
or C if the program is on a hard drive or a network. (A 
pathname must be entered on the Apple. Type a new 
pathname, or press RETURN to use DATA.) 


Program Disk Drive: 


Type: Drive letter 
Press: ESCAPE to abandon 
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Pathname: / 


Type: Pathname 
Press: ESCAPE to abandon 


Student Name, Date, and Class 

Before you can begin writing, you need to enter some 
information about yourself so your writing may be stored. The 
program requests the user's first name, last name, the date, and 
the class, one at a time. The prompt at the bottom of the screen 
instructs you to type the appropriate piece of information. 
(Since you are instructed to type the information, you must 
press RETURN at the end of each entry.) Names may use 
uppercase and lowercase and contain up to 15 letters. If the 
date entered is not possible, that line will be cleared when you 
press RETURN, and a new date must be entered before the 
program can continue. The class number must be from 1 to 99. 
Once you have entered all four pieces of information, you are 
given a chance to check and correct any of it in the following 
screen. 
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Student Information 

Last Name: 

First Name: 

Date (mm/dd/yy): 

Class (1-99): 

Is this information correct? 


Press: Y for Yes 
N for No 


If you indicate that the information is incorrect, the cursor 
appears at the beginning of the last name and you are 
prompted for last name. Press RETURN to accept the informa¬ 
tion and move the cursor to the first name, or type in the new 
information. When all the information has been correctly 
entered, press Y to move on to the Main Menu. 


Main Menu 


You may choose to write a story, copy a story for the word 
processor, insert a new disk, print your work, switch places 
with another writer, or leave The Electronic Writing Lab 
altogether. You may use either the arrow keys to move the 
highlight or the first letter of your selection to mark it. When 
you press RETURN, the option you have chosen goes into 
effect. 
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The Electronic Writing Lab 

Main Menu 
Write 

Copy for Word Processor 

Insert New Disk 

Quit 

Print 

Switch Students 


Press: Arrow keys or first letter to highlight 
RETURN to select 


Writing Selection Menu 

Each Electronic Writing Lab disk may contain up to fifteen 
story starters, with up to five different prompts. You choose 
from a directory of stories. The illustration below shows the 
Writing Selection Menu for the original disk, which comes with 
fifteen preset writing selections. You use the up and down 
arrow keys to mark the selection you want and press RETURN 
when the appropriate topic is highlighted. If you do not wish to 
work with these selections, you may simply press ESCAPE to go 
back to the Main Menu. 
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Writing Selection Menu 

The Alien Force 
Stranded 

An Ingenious Invention 
Helen Keller 
This Is My Life 
A Split That Wouldn’t Quit 
Diapering the Baby 
George Is No Gerbil 
My Neighbor, The Witch 
A Notable Person 
Alone in the Wilderness 
Who Has It Roughest? 

A Good Teacher 
An Argument 
The Golden Piglet 

Press: Arrow keys to highlight 
RETURN to select 
ESCAPE to go to Main Menu 


Starter 

Once you have chosen which topic you wish to work with, 
the starter paragraph appears. The example below is from one 
of the original selections, The Alien Force. 
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1 The Alien Force 

Not so long ago, a small village in northern 
Vermont was visited by two strange but friendly 
alien beings. The villagers were awed by the aliens’ 
supernatural powers and impressed by their gener¬ 
osity. Quickly making friends, the villagers vowed to 
keep the aliens’ presence a secret until their 
sensitive mission was complete and the aliens had 
returned to their galaxy. At last the whole story of 
this incredible brush with extraterrestrial life can be 
told. 


Press: SPACE BAR to continue 

ESCAPE to go to the Writing Selection Menu 


If you have already completed part of the writing in this 
selection, the following message appears below the starter: You 

have only done part of this stoiy. 

Writing Prompts 

After you have read the starter, you are presented with a 
numbered series of prompts. If this is your first time with this 
selection, you automatically proceed to the writing screen for 
the first prompt when you press SPACE BAR; you may also press 
ESCAPE to go to the Writing Selection Menu and choose a 
different writing selection. Before you begin writing, you 
should carefully read all the prompts to get your bearings 
(although you may also review all of the prompts and your 
responses to them at any time). If you have previously 
responded to prompts, those that have been completed are 
marked by an asterisk. 
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1 The Alien Force 
Writing Prompts 

1 Describe the aliens’ vehicle and their arrival in 
the town. 

2 Describe the aliens’ appearance, personalities, 
and powers. 

3 Explain their mission and explain why they came 
to this town. 

4 Tell how they accomplished their mission and 
how the town helped. 

5 Describe the aliens’ departure. How did their visit 
affect the town? 

Press: SPACE BAR to continue 

ESCAPE to go to Writing Selection Menu 


Writing Screen. The display of all of the writing prompts 
is followed by the individual Writing screen. Whichever prompt 
you are working with appears at the top of the screen. Beneath 
it is a blank screen for your writing. While responding to the 
current prompt, you may redisplay the starter, the prompts, 
and the completed responses and then continue to work on the 
current response. When you finish the response, CONTROL-E 
stores the writing and redisplays all of the prompts. The 
illustration below is the first prompt from The Alien Force. 
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1 Describe the aliens’ vehicle and your 
arrival in town. 


Press: CONTROL-S to see starter 
CONTROL-P to see prompts 
CONTROL-1 for Help 
CONTROL-E to end 


Help Screen 

The Help screen describes the word processing commands 
and keys you need to know to write a response. You may view 
the Help screen at any time while writing. 
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Help Screen 

CURSOR MOVEMENT 


DELETE 

Left 

Character Left BACKSPACE 

Right 

Whole Page CONTROL-A 

Up t 


Down | 

View Spelling Dictionary CONTROL-W 

Word Left CONTROL-L 


Word Right CONTROL-R 


Beginning of Line 

CONTROL-- 

End of Line 

CONTROL— 

Top of Page 

PgUp 

Bottom of Page 

PgDn 

Format 


Create Blank Line 

RETURN (at the beginning of a line) 

Move Cursor to Next Line RETURN (at the end of a line) 

Split Current Line 

RETURN (within a line) 

Press: SPACE BAR to Continue 


Continue or Quit 

When you finish your response to a prompt, the following 
screen gives you the choice to continue working on this 
selection with another prompt or to quit writing for now. 
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1 The Alien Force 

You have responded to two prompts. 

Is there time for number 3? 

3 Explain their mission and explain why they came to 
this town. 


Press: Y for Yes 
N for No 


If you choose to continue writing, press Y, and the Writing 
screen for the next prompt appears. If you decide to quit, N 
takes you to the Main Menu. 

Review Prompts and Responses 

While you are responding to one prompt, you may wish to 
refer to the other prompts or to your responses to other 
prompts. When you press CONTROL-P, the list of prompts 
appears. You may highlight any of the prompts marked by an 
asterisk by using the arrow key to move the highlight. When 
you press RETURN, your previously written response is 
displayed; at this time, you may only review the writing, not 
change it. 
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1 The Alien Force 

Writing Prompts 

1 * Describe the aliens’ vehicle and their arrival in the 
town. 

2 * Describe the aliens’ appearance, personalities, 
and powers. 

3 Explain the aliens’ mission and explain why they 
came to this town. 

4 Tell how the aliens accomplished their mission 
and how the town helped. 

5 Describe the aliens’ departure. How did their visit 
affect the town? 

’*’ means you have answered this prompt. 

You are currently writing the answer to #3. 

Press: Arrow keys to highlight 
RETURN to select 
ESCAPE to continue writing 


Spelling Dictionary 

The Electronic Writing Lab contains a 1,200-word spelling 
list of commonly misspelled words. At any time while you are 
writing, you may view the list. When you press CONTROL-W, 
you are prompted for the first letter of the word you want to 
check. When you have selected an initial letter, the following 
screen appears: 
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Spelling Dictionary 


abandon 

adept 

abilities 

admire 

ability 

advance 

abound 

advantage 

about 

adventure 

absent 

affect 

accent 

afford 

accept 

afraid 

accident 

after 

accomplish 

afternoon 

accomplishes 

again 

accurate 

against 

ache 

agree 

achieve 

ahead 

acquaintance 

alarm 

acquire 

alien 

across 

alive 

action 

allowance 


Press: SPACE BAR to continue 
N for a new first letter 
ESCAPE to go back to writing 


If there are more words in the list than will fit on the 
screen, SPACE BAR displays each subsequent page; when the 
last page of spelling words is on the screen, SPACE BAR 
redisplays the list from the start. 

Review and Edit. When you finish work on a writing 
selection or you go back to a writing you've previously 
completed, the following screen gives the option of reviewing 
and revising your work: 
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You’ve answered all the prompts for: 
1 The Alien Force 
Do you want to review your work? 


Press: Y for Yes 
N for No 


If you choose yes, the original story starter appears on the 
screen. Once you have reread it, press SPACE BAR to see the 
Edit Writing screen, which lists all the prompts in that writing 
selection. Choose the prompt you wish to work on by high¬ 
lighting it using the arrow keys and press RETURN when the one 
you want is lit. 


Edit Writing 

1 The Alien Force 
Writing Prompts 

Describe the aliens’ vehicle and their arrival in the 
town. Describe the aliens’ appearance, personali¬ 
ties, and powers. Describe the aliens’ mission and 
explain why they came to this town. Tell how the 
aliens accomplished their mission and how the 
town helped. Describe the aliens’ departure. How 
did their visit affect the town? 

Press: Arrow keys to highlight 
RETURN to select 
ESCAPE to abandon 
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The Writing screen appears with the prompt and response 
you chose. You may use the Electronic Writing Lab word 
processor to add to, delete from, or otherwise change your 
response. Press CONTROL-S to see the starter again, CONTROL-1 
to see the Help screen, and CONTROL-E when you are finished 
revising this particular response. When you are through, you go 
back to the entire list of prompts for this selection. You may 
work on another prompt or quit working with this selection. 

When you finish, you are asked whether you wish to print 
your work. Press Y to print and N not to and to move on to choose 
a different writing selection or to go back to the Main Menu. 


Print 

You may print your writing selections from the Main 
Menu, or you may choose to print immediately upon 
completing your work. 

Print Directory 

From the Main Menu, you may print any of the writing 
selections you have previously finished by choosing from a list 
of completed stories. 


Print Directory 

The Alien Force 
This Is My Life 
A Good Teacher 

Which story do you want to print? 


Press: Arrow keys to highlight 
RETURN to select 
ESCAPE to abandon 
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Spelling Check 

Once you have selected a story from the Print Directory, or 
if you have opted to print a story as soon as you have 
completed it, you are asked whether you wish to have it 
checked by the Spelling Dictionary. If you press Y for yes, all 
the words not found in the spelling list are printed at the end of 
your writing; if you press N, only the starter and your responses 
are printed. You may also press ESCAPE to cancel printing 
altogether. 


You’ve answered all the prompts for: 

1 The Alien Force 
Sending story to printer... 

Do you want to have your work checked by the 
Spelling Dictionary? 


Press: Y for Yes 
N for No 

ESCAPE to cancel printing 


Paper Selection 

You must choose between continuous feed or single-sheet 
printing so the program knows whether to pause between 
pages. If you choose single-sheet, the following prompt appears 
at the end of each page while the printer pauses: 

Insert next page and press RETURN. 
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Make sure the printer is ready. 


Press: C if you are using continuous paper 
S if you are using single sheets 
Q to quit printing altogether 
ESCAPE to stop during printing 


Copy for Word Processor 

When you have finished a selection, you may wish to 
transfer it to the word processor you normally use to revise it 
further or so that someone else may read, edit, and comment 
on your work. The export copy of the Electronic Writing Lab 
writing files contains the starter and the responses alone. The 
prompts must be entered, revised, and printed from the 
Authoring Program, which is described in the second part of 
this booklet. The export files are ASCII text files. 

Select Copy for Word Processor from the Main Menu. You 
will be prompted to enter the name that you want your writing 
to have. Next you are asked to enter a new Data disk. After 
pressing RETURN, you have a copy to use with your word 
processor. Your best bet is to store the exported file on a 
separate data disk so you don't clutter up your Electronic 
Writing Lab disk or try to read the wrong files with your word 
processor. The export files contain the first eight characters of 
the writing selection title, excluding as and the! s, and have the 
extension WRI to identify them. 
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Switch Students 


When you wish to give someone else a chance to work 
with The Electronic Writing Lab, finish your work and go to 
the Main Menu. The new writer should use the arrow keys or 
press S to highlight Switch Students and press RETURN. The 
information screen prompts the new writer for name, date, and 
class. 


Insert New Disk 

If the writing selections and prompts you wish to use are 
on another disk, you will need to switch disks. Choose Insert 
New Disk from the Main Menu, withdraw the first disk when 
prompted, and insert the new disk when you are told to. Now 
you may continue to use the program as you did before. 

Quit 

When you finish with the program, choose Quit at the Main 
Menu. The following message tells you how to restart the 
program. 


You are about to quit The Electronic Writing Lab. 


Press: ESCAPE to go back to the program 
SPACE BAR to quit 


Keys and Commands 


Menu 


- -1 i 

ESCAPE 

N 

RETURN 
SPACE BAR 
Y 


Move highlight 

Abandons current information 

Indicates a no answer to a question or a new 
initial letter in the Spelling Dictionary 

Accepts or enter information 
Continues current operation 
Indicates a yes answer to a question 


Writing Screen 


CONTROL-W 

CONTROL-E 

CONTROL-1 

CONTROL-P 

CONTROL-S 


Spelling Dictionary 
Ends response to a prompt 
Help screen 

Displays selection of prompts 
Displays writing starter 
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Word Processor 


Cursor Movement 


— Left 
- Right 
t Up 
1 Down 

CONTROL-L Word left 
CONTROL-R Word right 
CONTROL- — Beginning of line 
CONTROL- —■ End of line 
PgUp Top of page 
PgDn Bottom of page 


Delete 

BACKSPACE Character left 
CONTROL-A Whole page 

Format 

RETURN (at the beginning of a line) Creates blank line 
RETURN (at the end of a line) Moves cursor to next line 

RETURN (within a line) Splits current line 
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Print Screen 

C Prints all the writing without stopping 
ESCAPE Stops printing once it has started 
Q Quits printing before printer starts 

S Prints one page at a time with a pause between 
sheets 

Teacher 


CONTROL-T Displays information about The Electronic Writ¬ 
ing Lab. 

CONTROL-V Skips Student Information screen and goes 
directly to Main Menu. 



Authoring Program 












Map 
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Quick Start 


We will now go on a brief guided tour of the Electronic 
Writing Lab Authoring Program. (For the best results, you 
should familiarize yourself with the operation of the Electronic 
Writing Lab Writing Program first; the Writing Quick Start, 
which you will find in the Writing Program section of this 
booklet, is a quick and easy way to explore the writing 
component of The Electronic Writing Lab.) 


Starting 


Insert the Electronic Writing Lab Authoring disk in the 
main drive of your computer and turn on the computer; if the 
computer is already on, press CONTROL-ALTERNATE-DELETE or 
CONTROL- cf -RESET depending upon whether you have an 
MS-DOS or Apple computer. When the title screen appears, 
press SPACE BAR. 


Main Menu 


The Main Menu contains four choices. We will work with 
the writing selections first, since they are the backbone of the 
program. Edit Writing Selections should already be highlighted, 
but use the arrow keys to move the highlight to the top choice 
if it isn’t. Press RETURN. 
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Authoring Program 37 


Starters and Prompts Menu 

The Starters and Prompts Menu contains five options: You 
can write a starter paragraph and up to five two-line writing 
prompts to create a selection; review and edit an existing 
writing selection; permanently delete one or more writing 
selections in their entirety; print just the starter and the 
prompts for any of the writing selections; or transfer all the 
writing selections to a Student Writing disk. Let’s make room 
on the disk first by deleting one of the original stories. Highlight 
the Delete option and press RETURN to select it. 

Delete 

(Before you begin, be certain that you have made at least 
one copy of the delivery disk, the one that came in the software 
folder when you received The Electronic Writing Lab; you 
should be using one of the copies of the original disk for this 
tutorial.) Use the arrow keys to highlight The Golden Piglet. 
With the highlight at the top of the list, you may press l 14 
times to reach this story, or you may press t once. Press RETURN 
to select The Golden Piglet. When you are asked whether you 
really wish to erase this selection, press Y for yes. When the 
disk drive stops spinning, you are once again at the Starters 
and Prompts Menu. 

Create Starters and Prompts 

Now we’ll try writing a starter and five prompts of our 
own. (The following starter and prompts were adapted from 
Story Starters for Writing and Discussion by Bob Scrivens, 
published by J. Weston Walch, Publisher; it is a useful source of 
writing activities of this type for use at or away from the 
computer.) Press C to highlight Create and press RETURN. First 
we’ll need a label. Type The Value of Sincerity. After you press 
RETURN to enter the title, you are prompted for the starter. Type 
the following: 


“Over here, Abe! We want your autograph. Tell us about 
how you freed the slaves!’’ the voices taunted. A huddle of 
boys laughed on the street corner. The object of their jokes 
was Jonathan Wilson, the boy chosen this year to recite the 
Gettysburg address at the school Memorial Day services. 

As he walked home, Jon thought about what a great 
honor it was supposed to be to recite Lincoln’s Gettysburg 
Address, but his spirits sank to think how little of the speech his 
classmates would understand. 

At home, he wearily walked up the stairs to his bedroom 
and sat on the edge of his bed. He sighed. Suddenly, an idea 
formed in his mind. He got up quickly, sat down at his desk, 
and began to write. Now, finally, everything was clear. Press 
CONTROL-E to end the starter. 

Now the first Prompt screen appears. Type the following: 

Did Jon write his own speech or a note to either his 
parents or teacher? Press CONTROL-E to go on to prompt 
number two. Enter the following for prompts two through 
five: 

Exactly what is sincerity? How does it help in getting along 
with people? How does it affect this story? 

How do yyyou go about being yyyourself? How does 
Jon? 

Is Memorial Day an adult holiday, too far from kids’ 
concerns to be understood? 

How does Jon do what he’s supposed to do as well as he 
can, regardless of what anybody else says or does? 
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Edit Starters and Prompts 

When you have finished recording the last prompt, you see 
the Starters and Prompts Menu. Choose Edit from the menu. 
Select The Value of Sincerity and then select Prompts at the Edit 
Menu. A list of the five prompts appears. Select the third one. 
Move the cursor to the extra y's in the word you and delete 
them. (Press CONTROL-1 if you don’t remember how to move 
the cursor or delete.) Now delete the extra letters in yourself. 
Press CONTROL-E to accept the changes. Check the other 
prompts for errors, make any necessary corrections, record 
them, and then press SPACE BAR to go back to the Edit Menu. 
Now choose Starter, reread your entry, make any changes, and 
save the starter. From the Edit Menu, press ESCAPE to go to the 
Starters and Prompts Menu. 

Print 

If you have a printer connected to your computer, choose 
Print. Select The Value of Sincerity, pick the type of paper, 
form-fed or individual sheets, and print a copy of your writing 
selection. 

Transfer 

The only option we haven’t tried is Transfer. Since you will 
want to control the content of the writing disks, and since the 
screen instructions for transferring are very explicit, we won't 
use this function now. (Just be sure that you have as many 
formatted disks as you need to make all the Writing disks you 
want when you are ready to use this function.) Press ESCAPE to 
go to the Main Menu. Select Manage Spelling Dictionary. 


Spelling Dictionary 

Add a Word 

First, select Add Words. Type aardvark. Choose the letter s 
as the ending and press N at the next screen to go back to the 
Spelling Dictionary Menu. 
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Display Words 

Choose Print or Display Dictionary, type a twice as the first 
letter of the first and last words you wish to display, and press 
D to display the words beginning with the letter a. When you 
have finished viewing the words, press ESCAPE to go back to 
the Spelling Dictionary Menu. 

Erase a Word 

Now choose Delete Words. Type aardvark and press 
RETURN again when prompted for the last word, since we are 
only going to erase one word. Press Y when asked whether to 
erase aardvark permanently. At this point, we won’t transfer 
the dictionary to a writing disk because you will want to 
determine the spelling list for your Writing disks yourself. Since 
this procedure is very clearly prompted on the screen of your 
computer, you should find this quite easy to do on your own. 


Quit 

We will now exit the Electronic Writing Lab Authoring 
Program. (If you have another Electronic Writing Lab 
Authoring disk at hand, yoou may wish to try the Select Disk 
option before quitting. You will be instructed to switch disks, 
and then an identical Main Menu will appear, although the 
label for the Authoring disk will have changed.) Select Quit 
from the Main Menu and press Y to indicate that you do in fact 
wish to leave the program. You may now restart the program 
by following the directions on the screen, swap an Electronic 
Writing Lab Writing disk for the Authoring disk and follow the 
same restart directions, or withdraw the disk and turn off your 
computer. With this brief guided tour under your belt, you 
should have no problem using the Electronic Writing Lab 
Authoring Program. 
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Main Menu 

The Authoring Program enables you to develop starters 
and prompts, to manage the contents of the Spelling 
Dictionary, and to transfer the writing selections and spelling 
vocabulary to student disks. From the Main Menu, you may 
decide to edit the writing selections, modify the dictionary, 
switch to another teacher disk, or quit the program alto¬ 
gether. 


Author Disk: (NAME) 

Main Menu 
Edit Writing Selections 
Manage Spelling Dictionary 
Quit 

Select Disk 


Press: Arrow keys or first letter to highlight 
RETURN to select 


Starters and Prompts Menu 

Choosing Edit Writing Selections at the Main Menu 
brings you to the Starters and Prompts Menu. You may 
create starters and prompts from scratch, review and 
revise existing starters and prompts, delete writing 
selections from the disk, print the starters and prompts, or 
transfer the starters and prompts to student disks. 


Authoring Program 43 


Author Disk: (NAME) 

Starters and Prompts Menu 

Create 

Revise 

Delete 

Print 

Transfer 


Press: Arrow keys or first letter to highlight 
RETURN to select 
ESCAPE to go to Main Menu 


Create Starters and Prompts 

When you create a writing selection made up of a starter 
and from one to five prompts, you must give it a label. Type the 
name of the selection or press ESCAPE to go back to the 
Starters and Prompts Menu. Note that the program assigns a 
number to the label depending upon how many selections have 
been previously created. 
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Author Disk: (NAME) 

Enter title of starter selection number 1: 


Type: Writing Topic 

Press: ESCAPE to go to Starters and Prompts Menu 


Create Screen. There are two versions of the Create 
screen, one for starters and one for prompts. The only 
difference between the two is that the starter may be up to 
eighteen lines long, while the prompts are limited to two lines 
apiece. The Authoring Program uses the same word processor 
commands as the Writing Program, and you may refer to the 
same Help screen at any time during your writing. When you 
finish your entry, press CONTROL-E. If you wish to enter fewer 
than five prompts, merely press CONTROL-E on a blank screen 
without typing anything. 


Authoring Program 45 


Starter 


Sample Writing Topic 

Enter the starter: 


Type: Starter 

Press: CONTROL-E to end entry 
CONTROL-1 for Help 

ESCAPE to go to Starters and Prompts Menu 


Prompts 


Sample Writing Topic 
Enter prompt number 1: 


Type: Prompt 

Press: CONTROL-E to end writing 
CONTROL-1 for Help 
CONTROL-S to see starter 
ESCAPE to go to Starters and Prompts Menu 
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Reviewing a Starter 


While you are creating prompts, you may wish to refer to 
the starter. Press CONTROL-S to redisplay the starter. At this 
point, you may only review; you can revise the starter later 
using the Edit option. When you press SPACE BAR, the prompt 
you were working on reappears, and you may continue 
writing. 


This is the story starter: 
Once upon a time ... 


Press: SPACE BAR to continue 


Finishing a Selection 


When you have finished entering prompts, a list of all the 
selections completed to this point, including the one you have 
just finished, appears. If there are fewer than 15, you are asked 
whether you wish to enter another selection. Press SPACE BAR 
to begin another or ESCAPE to go to the Starters and Prompts 
Menu. 
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Author Disk: (NAME) 

1 Sample Writing Topic 

2 

3 

4 

5 

6 

7 

8 

9 

10 
11 
12 

13 

14 

15 

You may enter a new selection if you wish. 

Press: SPACE BAR to start a new selection 

ESCAPE to go to Starters and Prompts Menu 


Abandoning a Selection 

You should plan to complete an entire writing selection at 
one sitting. If you press ESCAPE and abandon the Create option 
while writing prompts or the starter, your writing for this 
selection will be lost. Should you have to stop creating a writing 
selection in the middle, you should make one-word entries in 
all the prompts that you have yet to work on and save the 
selection as usual. You may then resume writing at a later time 
and simply edit the one-word prompts to complete the 
selection. Unless you have made some sort of entry in each of 
the prompts or used CONTROL-E to skip over them, the work 
will not be saved, and any prompts that you have skipped will 
not be available for editing later. 
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Edit Menu (Directory) 

When you choose Revise from the Starters and Prompts 
Menu, a list of the writing selections stored on the disk appears. 
Use the arrow keys to highlight the selection you wish to revise 
and press RETURN to select it. 


Author Disk: (NAME) 

Editing Story Starters 
Sample Writing Topic 


You can edit any of the above stories. 

Press: Arrow keys to highlight 
RETURN to select 

ESCAPE to go to Starters and Prompts Menu 


From the Edit Menu, you may change the title, the starter, 
or the prompts. 
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Author Disk: (NAME) 

Edit Menu 

You are editing selection number 1: 

Sample Writing Topic 

Title 

Starter 

Prompts 


Press: Arrow keys or first letter to highlight 
RETURN to select 

ESCAPE to go to Starters and Prompts Menu 


Title. You can modify or edit any of the writing selection 
titles. Once you have chosen the particular selection from the 
directory and selected Title from the Edit Menu, you are 
prompted for changes. If you change your mind and decide to 
keep the original title, press ESCAPE to go back to the Edit 
Menu. 


Editing title of Sample Writing Topic 
Sample Writing Topic 


Type: Changes to title 
Press: RETURN to accept changes 
CONTROL-1 for Help 
ESCAPE to go to Edit Menu 
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Starter. You can modify or edit any of the writing 
selection starters. Once you have chosen the particular 
selection from the directory and selected Starter from the Edit 
Menu, the starter appears and you are prompted for changes. If 
you change your mind and decide to keep the original starter 
without changes, press ESCAPE to go back to the Edit Menu. 


Editing starter of Sample Writing Topic 

This is the first sentence of the the Sample Writing 
Topic starter. 


Type: Changes to starter 
Press: CONTROL-E to accept changes 
CONTROL-1 for Help 
ESCAPE to go to Edit Menu 


Prompts. You can modify or edit any of the writing 
selection prompts. Once you have chosen the particular 
selection from the directory, and selected Prompts from the 
Edit Menu, all of the prompts for the selection are displayed. 
Move the highlighter to the prompt you want to change or 
correct and press RETURN to select it. When you have finished 
making changes, correct any other prompts in the same way. 
Once you have finished making changes to all of the prompts, 
press SPACE BAR; if you decide that you don’t want to make any 
changes at all or you don’t want to save any of the changes you 
have made, press ESCAPE. 
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Prompts for Sample Writing Topic 

Prompt One 
Prompt Two 
Prompt Three 
Prompt Four 
Prompt Five 


Press: Arrow keys to highlight 
RETURN to select 
SPACE BAR to go to Edit Menu 
ESCAPE to abandon all changes 


After you choose the prompt you wish to revise, the 
prompt is individually displayed and you can make changes. If 
you change your mind and decide to keep the original prompt 
without changes, press CONTROL-E to go back to the display of 
all the prompts or ESCAPE to go back to the Edit Menu. 


Editing prompt number 1 of Sample Writing Topic 
This is the first prompt of the Sample Writing Topic. 


Type: Changes to prompt 
Press: CONTROL-E to accept changes 
CONTROL-1 for Help 
CONTROL-S to see starter 
ESCAPE to go to Edit Menu 
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Print 

You may print any of the writing selections from the 
Starter and Prompts Menu by choosing from a list of all of the 
writing selections contained on the disk. The Authoring 
Program uses the same printing sequence as the Writing 
Program, but only the title, starter, and prompts are printed. 


Author Disk: (NAME) 
Sample Writing Topic 


You can print any of the selections above. 

Press: Arrow keys to highlight 
RETURN to select 

ESCAPE to go to Starters and Prompts Menu 


Delete 

You may choose to erase one, several, or all of the writing 
selections on the current disk. A list of all the selections appears 
on the screen. Move the highlight with the arrow keys, press 
RETURN to choose the ones you want to erase, and press SPACE 
BAR when you have finished choosing. 
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Delete 

Author Disk: (NAME) 

Sample Writing Topic 
Another Writing Topic 
One More Topic 


Press: Arrow keys to highlight 
RETURN to select 
ESCAPE to abandon 


Are you sure you want to permanently delete the 
following? 

Sample Writing Topic 
One More Writing Topic 


Press: Y for Yes 
N for No 


Transfer (Directory) 

When the Authoring disk contains all the selections you 
wish to have on Student disks, select Transfer from the Starters 
and Prompts Menu. You cannot transfer individual selections, 
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but you do not have to fill up the Authoring disk with 15 
selections, either. If you already have selections on the Student 
disk, Transfer will replace them completely with the selections 
on the Authoring disk. 

The program needs to know how many drives you have. If 
you have a second floppy drive, you will be prompted to insert 
the Student disk and the program will copy the files. When the 
process is completed, you may either create another Student 
disk immediately or go back to the Starters and Prompts Menu. 
If you are using a single drive, you will be prompted a number 
of times to switch the Authoring and Student disks. When the 
process is complete, you can immediately create another 
Student disk if you wish. 

(The two-drive method is by far the quickest and easiest 
way to make student disks. If you normally use a single-drive 
computer but have access to a double-drive system, by all 
means use the double drive to make copies. The single drive is 
fine for creating the selections or responding to the prompts, 
but it is painfully slow for copying, not only with The Electronic 
Writing Lab but also with any large program.) 


Spelling Dictionary 

The Spelling Dictionary may contain up to 1,200 words. 
The original dictionary may be expanded and modified to suit 
the needs of different topics and differing writers’ abilities and 
interests, and to match closely the types of writing selections 
provided on individual Writing disks. You can then transfer the 
dictionaries tailored on the Authoring disk to the Writing disks. 
You may print or display all or parts of the spelling list. 
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Spelling Dictionaiy Menu 

Add Words 
Delete Words 
Transfer Dictionary 
Print or Display Dictionary 


Press: Arrow keys to highlight 
RETURN to select 
ESCAPE to go to Main Menu 


Add Words 

If there are fewer than 1,200 words on the Authoring disk, 
the Add Words screen appears when you choose to add words 
at the Spelling Dictionary Menu. If there are 1,200 words on the 
disk, you are told that you must delete one to add another. 
Type the new word, check the spelling carefully, correct by 
erasing using BACKSPACE and retyping, and press RETURN to 
enter the word. 
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Add Words 

Author Disk: (NAME) 

Total words on file: 1150 
New Word: 


Type: New word to add 
Press: RETURN to accept 

ESCAPE to go to Spelling Dictionary Menu 


After you enter the word, you are asked which endings to 
use. Since the vocabulary in the Spelling Dictionary is used not 
only for reference but also as the basis of a spelling checker, you 
need to indicate which endings appended to the root word are 
correct so the program will find a match. You may choose more 
than one ending. Press SPACE BAR to finish choosing endings. 


Add Words 

Author Disk: (NAME) 

New Word: battalion 
Ending: 

None 

’s 

’es 

’d 

’ed 

'er 

Press: Arrow keys to highlight 
RETURN to select 
SPACE BAR to continue 
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You may next choose to enter another word immediately 
or go back to the Spelling Dictionary Menu. 

Delete Words 

You may delete one or more words from the Spelling 
Dictionary. Type the first word you wish to delete, being sure to 
press RETURN when you finish entering the word. When you are 
prompted for the last word, type it as well. If you only want to 
erase one word, simply press RETURN instead of typing a last 
word. 


Delete Words 

Author Disk: (NAME) 

First Word: 


Type: First word 

Press: ESCAPE to abandon 
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Delete Words 

Author Disk: (NAME) 

First Word: battalion 
Last Word: 


Type: Last word 

Press: ESCAPE to abandon 


When you press RETURN after the last word, you are asked 
whether you are certain you want to erase this word or these 
words. If you’ve changed your mind, press N; otherwise, press Y 
to delete permanently the word or words. 


Are you sure you want to permanently erase 
the word battalion from the Spelling Dictionary? 


Press: Y for Yes 
N for No 
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Transfer Dictionary 

When you have finished tailoring the Spelling Dictionary to 
the writing selections and the students’ abilities, you are ready 
to transfer it to the Student disk. The dictionary transfer uses 
the same sequence as the selection transfer; select one- or 
two-drive transfer and follow the instructions on the screen, 
inserting the appropriate disk when you are directed to do 
so. 

Print or Display Dictionary 

You may display or print all of the dictionary or just a 
section of it. Enter the first letter of the first word and the last 
word you wish to see or print. 


Print or Display Dictionary 

You may print or display the whole dictionary or just 
a portion. 

Starter letter: 


Press: First letter 

ESCAPE to go to the Spelling Dictionary Menu 
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Print or Display Dictionary 

You may print or display the whole dictionary or just 
a portion. 

Starter letter: b 
Ending letter: 


Press: Last letter 

ESCAPE to go to the Spelling Dictionary Menu 


Now you need to decide whether you want to display the 
list you’ve specified on the screen or print it. Press D to view 
the list on the screen, using SPACE BAR to advance through all 
the screens the list requires. Press P to print, and then choose 
whether to include pauses during printing. 


Author Disk: (NAME) 

Starting letter: b 
Ending letter: e 

Do you want to print or display the spelling list? 


Press: P for Print 
D for Display 

ESCAPE to go to the Spelling Dictionary Menu 
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Quit 

When you quit the program, you are asked whether you 
really wish to quit. Press Y to quit the Author Program. Press N 
if you don’t want to quit. 


Are you sure you wish to quit the Electronic Writing 
Lab Author Program? 


Press: Y for Yes 
N for No 


If you have decided to quit, the next message tells you how 
to restart the program immediately. You can choose to restart 
or take out the Author disk and replace it with a different one, 
or simply turn off the computer. 
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MS-DOS 


Press: CONTROL-ALTERNATE-DELETE 

to restart The Electronic Writing Lab. 


Apple 


Press: CONTROL- d -RESET 

to restart The Electronic Writing Lab. 


Keys and Commands 


Menu 


- -11 

ESCAPE 

N 

RETURN 
SPACE BAR 


Y 


Move highlight 

Abandons current operation or menu 
Indicates a no answer to a question or a new 
initial letter in the Spelling Dictionary 
Accepts or enters information 
Continues current operation (which includes 
signaling that you are ready to move on after 
entering multiple answers with RETURN) 
Indicates a yes answer to a question 


Writing Screen 


CONTROL-W Spelling Dictionary 
CONTROL-E Ends response to a prompt 
CONTROL-1 Help screen 
CONTROL-P Displays selection of prompts 
CONTROL-S Displays writing starter 
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Word Processor 


Cursor Movement 


t 

i 

CONTROL-L 
CONTROL-R 
CONTROL- - 
CONTROL- - 
PgUp 
PgDn 


Left 

Right 

Up 

Down 
Word left 
Word right 
Beginning of line 
End of line 
Top of page 
Bottom of page 


Delete 


BACKSPACE Character left 
CONTROL-A Whole page 

Format 

RETURN (at the beginning of a line) Creates blank line 
RETURN (at the end of a line) Moves cursor to next line 

RETURN (within a line) Splits current line 


Print Screen 

C Prints all the writing without stopping 
ESCAPE Stops printing once it has started 
Q Quits printing before printer starts 
S Prints one page at a time with a pause between 

sheets 


How to Use The Electronic 
Writing Lab In Your Classroom 


The Electronic Writing Lab is adaptable to a variety of 
grades, skills, and interests. The 15 writing selections on the 
disk provide you with a wide range of writing activities. If you 
and your students are already very familiar with computers 
and computer programs, you may wish to start right out with 
those selections. However, if you prefer a more structured 
introduction to the program, make as many copies of the Quick 
Start at the end of this booklet as you need and let your 
students introduce themselves to The Electronic Writing Lab . 
You may also wish to work through the Quick Start in the 
Writing Program portion of this booklet yourself so that you 
feel totally familiar with the way the program works before 
setting your students loose. 

Since the program leads the writer step by step through 
each writing exercise, it is especially useful with beginning 
writers and special needs and remedial students. Average and 
gifted-and-talented students also benefit from the graduated 
prompt writing approach, since it’s a very effective way to help 
them from getting stuck. 

The Electronic Writing Lab may be used individually by 
single students. The menu offers a selection of choices, the 
starter gets them off to a running start, the prompts pace them 
through the activity, the dictionary provides spelling help, the 
printing and editing options encourage revision and review, 
and the ability to export to a word processor invite polishing. 
Your students write at their own pace with help always at 
hand. 
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The editing and review functions of The Electronic Writing 
Lab particularly suit it to peer editing. Students may exchange 
disks and printouts and comment on each other’s writing. In 
fact, you can create a peer editing writing selection to prompt 
your students through an editing session, tailoring the prompts 
to a particular assignment or type of writing. Use the starter to 
describe the objectives and summarize the major points to 
evaluate. For example, for an expository piece, you might have 
a writing section entitled Editing the Essay. Include a starter: 

When you evaluate an essay, consider what you like 
about the writing, which parts you like best, how the writer 
could improve the essay, how the writing is organized, what 
the writer’s topic or theme is and your reactions to it, and your 
suggestions to improve the writing. Read the essay through 
once before you begin to respond. Be sure to type in the 
author’s name, the title of the writing, and the date at the 
beginning of your response to the first prompt. When you have 
finished reading and are ready to begin reacting to the 
writing, press SPACE BAR to continue. 

Then add the following prompts: 

What do you like about the writing? Describe the part you 
like best and tell what makes it effective. 

How could the author improve the writing? 

How does the writing unfold in a clear, logical, and 
interesting way? What might improve it? 

What is the author’s theme or topic? Do you agree or 
disagree with it? Why? 

What additions or changes would you suggest to improve 
the writing? 

You can adjust the starter and the prompts in The 
Electronic Writing Lab to suit the types of writing you regularly 
assign. You may create forms to suit creative writing, journal 
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entries, poetry, and reports of all types (book reports, oral 
reports, show and tell, current events, 5 Ws, etc.). 

Small groups of four or five students may use The 
Electronic Writing Lab for collaborative writing with you or a 
student at the keyboard. The students first use the writing 
selection for prewriting, recording their brainstorming and 
discussion of themes and ideas on the Prompt screens. Then 
they can refer either to a printout or the display itself as they 
write the story. Once they have transferred their writing to 
their word processor, they can do the final polishing of the 
story before they present it to the class. (You may wish to have 
the individual students in the group each take a copy of the 
group-written first draft to revise and develop on their own 
using either a word processor or their own Electronic Writing 
Lab disk.) 

You can also use The Electronic Writing Lab with the 
entire class to introduce the program itself, a new type of 
writing, a special topic, figures of speech, or any unit that the 
entire class will be working on for focusing, instruction, 
demonstration, and brainstorming. You may also use the 
program in this setting to publish and critique individual or 
group writing (anonymously or not depending upon the 
sophistication of your class). A liquid crystal display or a 
network is very useful in the larger class setting. 

The writing selections included on the original disk are 
intended only as a way to help you and your students get used 
to the program. You may create a variety of writing 
assignments. Try selections that practice developing writing 
using facts, examples, anecdotes, argument, comparison and 
contrast, and definition. Guide your students through writing 
that develops according to a particular type of order: 
chronological, spatial, importance, or progressive comparisons. 
Develop activities that focus on holiday themes. Regardless of 
how you choose to use it, you will find that The Electronic 
Writing Lab is a versatile process writing tool. 






























What to Do If You Have Trouble 
Using The Electronic Writing Lab 


While you probably won't have difficulty using The 
Electronic Writing Lab, here are some suggestions for solving 
some possible problems. 


Starting 

If the program does not start when you turn on the 
computer or warm boot it using the three-key combination 
peculiar to your computer, check to be sure that the monitor is 
turned on, that the correct disk is in the main drive, and that the 
drive door is closed. Then try opening the drive door, pulling the 
disk part of the way out, reinserting it, and shutting the drive 
door. If the program still does not work, try to load a totally 
different program that you have used recently to establish that 
the problem does not lie with your drive or computer. 


Printing 

If you attempt to print and the program freezes, check to 
be sure that your printer is plugged in, turned on, on-line, and 
that the printer cable is securely fastened at both ends. (You 
may have to restart the program to get it to work once it has 
frozen for one of the preceding reasons.) 

If the reports you print are double-spaced or strangely 
formatted, check your printer manual for settings of the DIP 
switches and adjust them accordingly. 


69 









































70 The Electronic Writing Lab 


Can't Find Writing Selection or Response 


If you don’t see the folder you need listed in the directory, 
be sure that the disk that is supposed to contain the 
information is in the correct drive. 


Erase 


When you choose to erase a writing selection, spelling 
word, or any other information, you are asked whether you 
wish to go ahead with this action. Unless you are absolutely 
certain, you should press N. It is a good idea to use the Edit 
option to check the contents one final time before permanently 
deleting writing selections. 


Instructions 


If you are at all unsure about how a particular option 
works, turn to the appropriate section of the Writing or 
Authoring Operations Reference in this guide. 


Escape 

If you become lost or confused, look in the menu or 
Command Line at the bottom of the screen for a key or key 
combination that allows you to cancel or go to another portion 
of the program. In most cases, ESCAPE takes you back to the 
menu immediately previous to whatever option you are 
currently in and cancels the current operation. (At most points 
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in the program, ESCAPE is the panic button—in the places where 
it doesn’t allow you to go somewhere else, pressing it will not 
have negative consequences.) 


If All Else Fails ... 


If you continue to have a problem, give us a call on the toll- 
free help-line. 

U.S. (800) 341-6094 
Canada (800) 221-5537 
In Maine, call 1-772-2846 

Briefly describe the problem and a customer service 
representative will return your call. 























Reproducible Material 
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The Main Menu appears. It contains options for writing responses to topics 
made up of a starter paragraph and a series of prompts, printing the written 

responses, preparing your writing for a word processor, changing students, 
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Press Y to go on to prompt number two. Type Response number two and press 
CONTROL-E. Follow the same process for the last three prompts. (You can actually 
respond to the prompts if you have the time and inclination.) 
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